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1. Outbound Student Mobility Process Introduction.
This application is used to digitize the process of outbound student mobility to Universities

abroad. This portal will help ease the process for Shiv Nadar IoE students going for short-
term study abroad programslike summer abroad, semester abroad, research internships

abroad, research summit abroad, and more.

Office of Research and Partnerships , ORP will help digitize coordination between all

relevant stakeholdersusing auto email and reminders.

2. Outbound Student Mobility Approval Flow | Phase 1: Application
- ORP team communicates student mobility opportunities.

o Students are notified through emails, or they can log in to the Outbound
StudentMobility application to view communications.
- Students apply through the portal with relevant documentation.
- ORP team reviews submission.
o If rejected, the student cannot reapply.
o Ifapproved, the student communication application goes to the next approver
i.e.the Dean Academics as per the workflow.
- Dean Academics Department verifies academic (CGPA).
o If rejected, the student cannot reapply.
o Ifapproved, the student communication application goes to the next approver
i.e.Dean Student Affairs as per the workflow.
- Office of Dean Student verifies ongoing disciplinary infractions.
o If rejected, the student cannot reapply.
o Ifapproved, the student communication application goes to the next approver
i.e.Student Advisor as per the workflow
- Student Advisor reviews course alignment and academic requirement details.
o If rejected, the student cannot reapply.
o Ifapproved, the student communication application goes to the final approver
i.e.ORP as per the workflow.
- ORP team shares information with the host institution.
o If an offer letter is received, it is uploaded on the portal by the ORP team.
- Students can choose to accept or reject the offer.

- Once the Offer Letter is accepted, the ORP team guides student for further steps.
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3. Outbound Student Mobility Approval Flow | Phase 2: Credit Transfer
- Once the student is back from the study abroad programme, he/she login to the OSM
portalto initiate the Credit Transfer process.
- It then goes to the Registrar’s Office and updates the student’s status on the system. An
intimation email goes to all stakeholders informing the same.
- Once the student’s status is updated in the system by the Registrar’s office, it goes to the
ORP which enables the Credit Transfer form for the student.
- It then goes to the student, who then fills in the relevant details and shares it with
the UG Advisor.
- UG Advisor reviews submission.
o UG Advisor fills in the other details.
o He/She can refer back to the student in case of any queries.
o He/She then approves it and the application goes to the next approver i.e. the
DeanAcademics as per the workflow.
- Dean Academics Department verifies submission.
o If approved, forward it to the next approver i.e. Controller of Examination
Office asper the workflow.
o In case of any queries, Dean Academics can refer back to the UG Advisor.
- Controller of Examination verifies submission.
o Ifapproved, an intimation email goes to all that the credit transfer process has
beencompleted.
o In case of any queries, the Controller of Examination can refer back to
the Dean Academics.
4. Email Matrix
Event TO ccC Remarks
Add Activity Students Once a new communication is
created by the ORP Team
Approve Activity Approver
Refer Back Activity Student ORP Team
Reject Activity Student ORP Team
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5. Steps to Log in to the Application
To access the Outbound Student Mobility Portal, user must have an active SNIOE Net ID and

Password. Beloware the steps to log inn:

Step 1: Open the SNU links page and click on “Login” button at the top (if you have not logged in
already).

Step 2: Enter Net ID with the relevant domain as “Domain\NetID” or “NetID@Domain” and click

on ‘Next’ button.

E.g. If User’s net- Id is ‘amit.kumar’ and domain is ‘snu’ then he/she needs to enter the User ID as

‘snu\amit.kumar’ or ‘amit.kumar@snu’

Central Authentication SSO
Sign in

|2-:|“1air|"-.' let ID or User ID

Step 3: Enter Net ID Password and click on ‘Sign in’ button.
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Central Authentication SSO

neerajkumar.ne@shF
Enter password

|3':'|S sword

After successful login, user will be redirected to SNU Links web page where all relevant

applications will bevisible.

Step 4: Click on ‘Outbound Student Mobility Portal’ icon available on this SNU
links page to open theapplication.

Notes:

For Login, a central authentication system has been implemented. If user has already logged
into an application (that supports central authentication), then this application does not ask
for user id and passwordfor login, in the same browser. User automatically lands on the home

page of the application.

Step 1: ORP

ORP creates communication for students (UG/PG/Ph.D.) Students are notified through automated
emails.
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SHIV NADAR
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fa Communication List

View Student Application(s)

@ Pending For Approval

SETTINGS

@ Logout

# |/

Outbound Student Mobility
6 Welcome Harshita Tripathi

Communication Form

Create Communication

Please fill the below details. Fields with * are mandatory.

Step 2: Student

Communication Title* (Max 150 chars.) Application Start Date * ([DD-MMYYYY) Application End Date™ (DD-MM-¥vYY)
Communication Title Application Start Date Application End Date
Communication Document (Only pdf, max 2M8) Eligible Academic Career* Eligible Academic Batch*

Communication Description™ (Max 500 chars.)

No file chosen Eligible Academic Career | | Eligible Academic Batch

Communication Description

Create Communication

Students apply through the portal, sharing all relevant documents like resumes and passport Copies.

SHIV NADAR =
|
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outbound Student Mobility
© Welcome AARTI RAJPUT

Apply For Communication

Please il the below detsils. Fields with ~are mandatory.

B3 i Actien Commpuaicntion _

= View Student Application(s)

= Pending For Approval

SETTINGS

& Logout

Step 3: ORP

Kindly upload a copy of your passport *(0nly pdf, max 2M8) Kindly upload your latest resume *(0nty pcf, max2M8)

Have you been to study abroad programs before 2 ® Yes O No

University Name *(Max7s chars.) University Country *
ame Select Country v
Purpose of Visit * Purpose of Visit (Required a0 Ma 75 chars.

Select Purpose of Visit ~

Courses pursued *(Maxsochars)

Share your transcript (Only pdf, max 2M8)

Choose File | No file chosen

Note:

 Please ensure that it has all releva
 Please use the Shiv Nadar lof

ils like name, photo,
ted format to create you

date, expiry date, and nationality mentioned.

sume.

ORP reviews the submissions by students and approves or rejects applications. If approved,

the application istransferred to Dean’s Academic Office.
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> C
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—UNIVERSITY—

Communication List

View Student Application(s)

Pending For Approval

\GS

Logout

# | View Student Applicstion(s)

View Student Application(s)

Student Name
Abhishek Kumar
SAKSHIMATHUR

ADITYACHAWLA

SWATI SHARMA

SWATI SHARMA

SAKSHIMATHUR
SAKSHIMATHUR

ADITYA CHAWLA

Abhishek Kumar

Abhishek Kumar

Showing 1 to 10 of 44 entries.

Student 1D

1420110012

1810110338

2210110801

1810110257

1810110257

1910110338

1920110338

2210110881

1410110012

1410110012

@ app01.dev.webapps.snu.edu.in/mobility/mobility/view_applied_communication

Testing communication after SSO
implement

Testing communicstion after S50
implement

Testing communication sfter SSO
implement

Communication stanford

Hello 27jan communication

American Institute for Foreign Study: Study

Abroad in Barcelona

USAC KOREA: Seoul - Korean & East Asian
Studies at Yonsei

USAC KOREA: Seoul - Koraan &East Asian
Studies st Yonsei

Study at Stanford University

Testing sgain with new communication

Status

Pending for review (with ORP Team)

Pending for review (with ORP Team)

Approved by DSATeam

Pending with Student Advisor

Pending for review {with ORP Tes

Offer sccepted by Student

Application rejected (by ORP Team)

Offer accepted by Student

Offer accepted by Student

Credits verified by ORP Team

arex »00@ :

Outbound Student Mobility
© Welcome Harshita Tripathi

Search:

Application End Date

[

02-02-2023

02-02-2028

02-02-2025

02-02-2023

08-01-2027

26-01-2023

25-01-2023

25-01-2023

25-01-2023

07-01-2053

Action
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Step 4: Dean Academics
DSA verifies students’ CGPA. Following this, the application may be approved or rejected. If

approved, the application is moved to the Dean Students.

Outbound Student Mobility
6 Welcome Manish Dhawsn

SHIV NADAR
ONIVERSITY—— |
# | PencingFor Approval

B Application(s)
© Pending For Approval Pending For Approval

Note: The following students have applied for the Outbound Mobility Process. Kindly confirm that there are no ongoing disciplinary infractions against the student. Please verify the CGPA of the student as per the ERP

records.
® Logou t
m s
Student Name Student 1D ommunication Title Statu: ication End Dat Acti
SWATI SHARMA sat0z0287 on24 Pending with DSA Team o o=
SWATI SHARMA 1810110257 y Delhi Ner Pending with DSA Team 2:01-202 2=
Showing 1to 2 of 2 entries Previous Next

Approval Section

Student Detail

Student Mame
SWATI SHARMA

Current Student CGPA * (CGPA Value in between (0-10])

Remarks (Mandatory In Case of Reject, and Max 150 Chars)

Step 5: Dean Students

Dean Students verifies disciplinary infractions against students. Following this, the
application may be approved or rejected. If approved, the application is moved to the Student

Advisor.
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SHIV NADAR
|2 =]

v

UNIVERS|

= student Application(s)

@ rend

g For Approv:

[B Al Policy document(s)

SETTINGS
@ Logout
M0 user Guide <

B Folicy and Other Documents <

Pending For Approval

Pending For Approval

Outbound Student Mobility

© Welcome demo Usera

Note: The following students have applied for the Outbound Student Mobility. Kindly confirm that there are no ongoing disciplinary infractions against the

student.
csv PDF
Student Name Student 1D
AALIYA AHAMED 2010110005

Showing 1to 1 of 1 entries

Status

11

Search:
Application End Date
(0D-MMAYYY)
25-11-2023

Action

(=] 6]
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Step 6: Student Advisor

Student Advisor approves or rejects the application based on the course alignment and other

academicrequirements. If approved, the application is transferred to ORP team.

Step 6: ORP

ORP team collates all information and shares it with the host institution over email. Once the

offer letter isreceived from the host institution, the ORP team shares it with the student
through the portal.

SHIV NADAR = Outbourd Student Mobility

| 0 Welcome Hershia Tipathi

# | Peving For Appamval

= denLApdicativnls) Pending Far Approval
[ o J N —
(S  POF Searth:
SETTINGS Studant Hame StucantID Status Application End Data Actisn
A

& Lozout
Abhisnsk Fumar #10:40012 Pending far review witn ORP Tesm) 12072123 =[G El|
SAKSIN MATIUR 1910:20330 022323 BOE
SWATI SHARIL smeizeas7 Hdloazjencommunicstion  Pandingfarrasew(wits ORFTeam)  geo12027 BrE]
Abhisnek Kumar pravRre Communicationzs Credtsveriicatian panding by CRF Team pEE e

Showirg1todofdenties Previous Mext

Step 7: Applicant

Student may choose to accept or reject the offer letter.

SHIV NADAR

]

Outbound Studznt Madility
) Weliome AARTIRAIR T

# | Vizw Studerr Applicstion]s)

View Active Communicsticn

= view Sudert Aplications) View Student Applicaticnis)
FencingFarApproval
oSV FLF Search:

SETTINGS

Student Name Student ID Communicatior Title Status upplication End Date Betion
Y-

® Loz Mo dats svailable in fable

Showing 0 1o 0of 0 ertries
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PHASE 2: Credit Transfer
Step 1: Applicant

Once the student is back on campus, he/she initiates the credit transfer process on the portal. It goes

to the Registrar for approval.

Self Service Form

Please fill the below details. Fields with * are mandatory.

Host University *{Max 75 chars.) Purpose of Visit™

Host University Select Purpose of Visit ~
Visit Start Date ™ (DD-MM-YY¥Y) Visit End Date ™ (DD-MMAYYY)

Visit Start Date Visit End Date

Step 2: Registrar’s Office

Registrar’s office updates the status on ERP informing others that the student has arrived

back oncampus.

SHIV NADAR = Outbound Student Mobility

NATITUTION 0% ENEHCE DEEHED.TO B9 O Welcome Sudhanshu Singh
‘ e UNIVERS | T Yo ’
nnnnnnnnn
CSV  PDF Search:
$= student Application(s)

Student Name Student ID Communication Title Status Application End Date Action
@ Pending For Approval (DD-MMAY)

AALIYA AHAMED 2010110005 University of sociology Student ERP profile activation 04-11-2023 B
@ All Policy document(s} pending with Registrar
SETTINGS Showing 1to 1 of 1 entries Previous - Next
= Logout
M userGuide <

‘ Policy and Other Documents <

Approval Section

[ Student Detaits

Student Name Communication
AALIYA AHAMED University of socislogy

| Credit Transfer Details
Host University Name ur Visit Start Date(oo.umrvy Visit End Dateoam o)

Universi ty of Economics Sameater 16-11-2023 16-11-2023

| Credit Transfer Documents

No details provided

Remarks (Msx 150 Chars)

13
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Step 3: Student Fill the credit transfer form after registrar office active student in ERP.

SHIV NADAR =

Outbound Student Mobility
’ . o
| |

Welcome AALIYA AHAMED

——UNIVERSITY—

® | Credit Transfer Form

Active Communication(s)

Student Application(s)

Credit Transfer Form

@ rending For Approval Please fill the below detalls. Fields with —are mandatory.

B Al Policy document(s)

SETTINGS
[ . Please attach grade card/Transcript™ (only pdf, max 2MB) Please attach the syllabus of tha courses *(Only pdf, max 2MB)
ogou
Choose File | No file chasen Choose File | Nofile chasen
D User Guide <

B Folicy and Other Documents <

it & Details

Course Code (Max. 20 Chars) Course Name (Max. 200 Chars) Teaching hours (Max hrs. 500)

Course Code Course Name

Credit Earned Grade Obtained

Grade Obtained

= ObtainediLike A, A~, AL}

Course Name | Teaching hours Credits Earned | Action

& 2023 -Shiv Nadar (Institution of Eminence Deemed ta be University)

Step 4: ORP

ORP Team will review and if approved, sends it to the Student Advisor.In case of any queries,

ORP Team may also refer it back to the Student.

Outbound Student Mobility
D Welcome Harshita Tripathi

SHIV NADAR =
| TV E =

w / Panding For Appreval
Active Communicatian (s)

(= all communication (s) Pending For Approval

Student Application(s)
sV PDF semceh:

Student Name Student 1D Communication Title Application End Date Action
[ty

@ Al Deferred Admission(s)

[ s S——— AALIYA AHAMED 2010110005 University of soctology eation pending by 0a-11-2023
PRARTHANA 2210110488 Spring 2024 | University of Panding Dffer Letier receiving 25-08-2023

CETES NANDA or {with ORP Team)
RGHAN 2210110513 Spring 2024 | University of Pending Offer Letter receiving 25-09-2023

&+ Logout RAVINDRAN Warwick {with ORF Team)

M User Guide

B Folicy ana Other Documents <

PARTH
JHUNIHUNWALA
WAR
BALAKRISHNAN
ADYA SRIVASTAVA
NAIRA GEHANI
ASHUTOSH DHEER

ROHIT GOvYAL

2110110367

2210110278

2210110128

2110110338

1910120085

Showing 1 to 10 of 61 entries

Spring 2024 | Univaraity of
ek

Spring 2024 | University of
wich

Spring 2024 | University of

Warwick

Spring 2024 | University of
W rwick

Panding Offar Lattar racaiving
{with ORP Tearm)

Pending Offer Letter recaiving
{with ORP Team)
Pending Offer Lette
{with ORF Team)

29.09.2023

29.08-2023

29-09-2023

L.
{with ORP Team)

tabal
(&v53) 2024
GISEalYeUnR Sk
(6¥SS) 2024

Glabal Yaung Sciantists Summit

(&v53) 2024

@ 2023 -Shiv Nadar (Instit

Deamed to be L

14

Summit

3 Lt
{with ORF Team)
{with ORP Team)
Panding Offar Latte:
{with ORF Team)

o7-06-2023

rrevious [l 2

Next
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Approval Section

Student Name
AALIYA AHAMED

Host University Name Purpose of visit
University of Economics Semestar Abroad

Grade/Transcript Document

& Download
Course Code Course Name
code-1 course-1
Student
Course Code)

Course Code Course Code Course Name

code-1

Remarks (Max 150 Chars)

ORP Team verified the details and share it with the Advisor.

Step 5: Advisor

Student Detalls
Communication
Univeraity of sociology
Credit Transfer Details
Visit Start Date (o mmryv
16-11-2023
Credit Transfer Documents
Syllabus of the courses Document
& Download
Student
Teaching Hours Credit Earned

345.00 9.00

Advisor
Advisor

Credit Accepted Course Type

Visit End Dateop.mmyvvy

16-11-2023
Grade Obtained
A

Grade Awarded Semester

Advisor filling in the other details and shares the completed form with the Dean Academics

Office foremn

SHIV NADAR

| NI VERS TV — |

# / Pending For Approval

= studentApplication(s)

@ rending For Approval Pending For Approval

All Meeting(s) Calender

[® Al Policy document(s)

CSV  PDF
SETTINGS
Student Name Student ID
® Logout
AALIYA AHAMED 20101100058
M userGuide <
B Folicy and Other Documents ¢ Showing 1 to10f 1 entries

Student Advisor

15

Outbound Student Mobility
O Welcome Richa Priyadarshini

Note: The following students have applied for the Outbound Student Mobility. Kindly confirm that the program aligns well with the students academic pathway.

Search:
Communication Title Status Application End Date Action
(DD-MM-YYYY)
University of sociology Credit verification pending by 04-11-2023 B €

proviovs [ v
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Credit Transfer Details

Host University Name Purpose of visit Visit Start Date(Do-MMvY) Visit End Date(nC-1uy)
University of Economics Semester Abroad 16-11-2023 16-11-2023

Credit Transfer Documents

Grade/Transcript Document Syllabus of the courses Document
& Download & Download
Student
Course Code Course Name Teaching Hours Credit Earned Grade Obtained
code-1 course-1 345.00 2.00 A
Advisor
Student Advisor
(Course Code]
Course Code Course Code Course Name Credit Accepted Course Type Grade Awarded Semester
code-1
asdasasds asd 9 ccc 4 B summer

Remarks (Max 150 Chars)

Step 6: Dean Academics office

Dean Academics office will review and if approved, sends it to the Controller of Examination. In

case of any queries, Dean Academics may also refer it back to the Advisor.

Outbound Student Mobility

O Welcome Ashraf Saced

SHIV NADAR
v R v

# | Pending For Appraval

i= student Application(s)

@ Fending For Approval Pending For Approval

All Policy d t(s) . . 2 .
@ All Policy documentis) Note: The following students have applied for the Outbound Student Mobility. Please verify the CGPA of the student as per the ERP records.

SETTINGS €SV PDF Search:
® Logout o o )
Student Name Student 1D Communication Title Status tion End Date Action
M userGuide <
AALIYA AHAMED 2010110005 University of sociology Credit verification pending by 04-11-2023 e
B Folicy and Other Documents < Dean Academic
Showing 1to 1 of 1 entries Previous Next

© 2023 -Shiv Nadar (Institution of Eminence Deemed to be University)
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Approval Section

Student Details

Communication

ity shazssoy

Credit Transfer Details

Purpaseofisit
Universty of Economics St 16142028

Visit Start Date 00wy,

Visit End Date22:0-1171)
1641203

Credit Trancfer Documents:

Sylsbus ofthe coures Document

& Downlosd

Courze Code:

eadesendss

Remarks (vax 120 chersi

Step 7: Controller of Examination

COE updates the details on the portal. Once the credit transfer process is completed, an

intimationemail goes to all stakeholders.

SHIV NADAR
| NvE RS T |

iE studentApplication(s)

@ Pending For Approval

@ All Policy document(s)

SETTINGS
® Logout
M User Guide <

‘ Policy and Other Documents <

# / Pending For Approval

Pending For Approval
CSV  PDF
Student Name Student ID Communication Title
AALIYA AHAMED 2010110005 University of sociology

Showing 1to 1 of 1 entries

17
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© Welcome Ziaur Rehman

Search:
Status Application End Date Action
(DD-MMYYY)
Credit verification pending 04-11-2023 Be

with Controller of Examination

Previous Next
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In case of any queries, COE may also refer it back to the Dean Academics Office.

Approval Section

i o Visit End Date:23:0u)
16112023 16112023

Credit Transfer Documents.

Syllabuz of the courzes Document
Jr—

Student
Tesching Hourz CreditEsrned
3500

Advisor

Advisor

18



